Memorandum of Understanding

Between

Earlham College’s

Service Learning & Career Development Center

EC Drawer 206, Richmond, IN  47374

765/983.1893

Program Director:  Derric M. Watson

&

​​​​​​​​​​​​​​​​​​___________________________________

Agency

Address:_____________________________________________________________________

Agency Representative:_________________________________________________________

Position/Title:_________________________________________________________________

1. AGENCY:

· Provides the program director with available volunteer opportunities, and job descriptions for each.

· Interviews each Earlham volunteer before placement.

· Provides a structured, thorough orientation for each student volunteer at the beginning of his/her service. 

· Develops and monitors volunteer assignments for site.

· Keep a record of Earlham volunteers hours and reports them to the SLCDC each semester.

· Provides adequate workspace and supplies for volunteer.

· Confers regularly with the SLCDC program director to assess the program.

· Designates a coordinator to serve as a liaison with the SLCDC program.

· Has the right to request SLCDC to remove a volunteer from agency assignment.

· Supervises all Earlham volunteers while on agency premises.

· Completes all forms and evaluations for Bonner program in a timely manner.

2. SLCDC PROGRAM DIRECTOR:

· Coordinates, recruitment, interviews, selection and enrollment of volunteers in the project.

· Provides guidance in developing volunteer assignments, student orientation, training, and other project related activities with assistance from the agency, if necessary.

· Refers volunteers to the agency for placement upon review and acceptance of volunteer assignment.

· Furnishes adequate accident and liability insurance coverage for student volunteers.

· Monitors project activities at the agency to access and/or discuss the needs of volunteers and the project.

· Provides SLCDC orientation to agency supervisor.

· Reviews volunteer assignments.

3. OTHER:

· Volunteer Transportation:  State the terms of any transportation requirements.  Provide waiver/permission slips to be signed by parents where relevant.

· Separation from Volunteer Service:  The agency may request the removal of a volunteer at any time.  SLCDC may recall a volunteer at any time.  A volunteer may resign from service to an agency or from the program at any time (term of removal from service must be stated).

· Displacement of Employees:  SLCDC and the agency will not assign volunteers to any assignment, which would displace employed workers or impair existing contracts for service.

· Prohibition of Discrimination:  SLCDC and the agency will actively comply with the provisions of Title VI of the Civil Rights Act of 1964.

· Amendments:  This Memorandum of Understanding may be amended at any time in writing by concurrence of both parties.

Our Agency will accept:

· Bonner Scholars

· EVE Volunteers

· Federal Work-Study Students (requires separate contract)

· Interns

Service Learning/Career Development Director:____________________________________ 

Date:___________________________

Agency Director:_______________________________________________________________

Date:____________________________
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