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	Making Transportation Arrangements 

Clear to Partners




Transportation Information

Your program may want to provide a written flier/form relating to the transportation arrangements for Bonner Scholar or Leader students to service sites.  In this form, things to cover include:

· Whether transportation is provided to students, for example with college vans, or whether the student will be arranging his/her own transportation

· Scheduling tips relating to transportation arrangements

· Emergency procedures in case of medical emergency or accident

· Contact information in case of accident or emergency

Sample text for transportation form (from DePauw University)
The Bonner Scholars Program provides transportation for Bonner Scholars to their local agency sites, which are not within walking distance from campus.  It would be very helpful if your agency could schedule one or more Bonner students at any given time in order that the students could car pool, thereby saving on gasoline and leaving our other vehicles available for other Bonner students.  We realize that this may be difficult to arrange due to the Bonner Scholars’ class schedules, but any flexibility and assistance you can give us in this matter would be greatly appreciated.

Medical Emergency Accident Procedure:

In the event of a medical emergency call 911. If 911 service is not required, please make arrangements to transport the injured person to the nearest hospital emergency room.  In the event of an accident while using a Hartman Center vehicle, all necessary reporting procedures and information can be found in the glove box of the Hartman Center vehicle.  If, for some reason, this information is not in the vehicle, please follow standard operating procedures as with any accident.  Contact the local law enforcement agency to report the accident, exchange insurance information, and call the Hartman Center as soon as possible at 658-4622 or 658-4620.  Never leave the scene of an accident.

